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Timesheet Reports List

This page lists all the Reports accessible to a User, depending on its Group Security settings, within LightWork Time. If you’d like to request a
change or customized Report is desired, please contact your LightWork Administrator.

Available Reports

Current Employee Timecards

Employee Punches

Employee Setup List

Hours Entered By Organization Level
Hours Entered By Organization Level With Unit Rates
PBJ Setup Review

PBJ Staff Hours

Pay Code Running Total For Date Range
Shift Based Absences

Shift Based Missed Punches

Shift Based Punches

Shift Based Tardies

Time Change

Time In Lieu - Summary

Time Off Pay Code Check Balances

Time Off Request List

Time Off Requests By Pay Policy
Time Off Requests by Manager
Time Worked X Days In A Row
Timesheet Approval Check
Timesheet Detail By Pay Code:
Timesheet Detail With In Out Actual
Timesheet Detail With In Out For Holidays
Timesheet Detail With In/Out
Timesheet Detail with In/Out Shift
Timesheet Summary

Timesheet Summary - OT
Timesheet Summary Above X Hours
Timesheet Summary By Week

Timesheet Summary Flash



Parameter Screens
LightWork Reports are entirely customizable based on desired ‘parameters’ that filter the report results to provide you with the most useful insights into your
data.

e Within the For Employees section, a user can enter a specific segment of their workforce they’d like to filter the report by such as ‘My Employees’ which
would see all the employees they have configured access to under User Security, ‘Specific Employees’ which restricts the report to a dynamic list of
employees selected, and ‘Selected Organization Level(s)’ which allow the report to be filtered by Company as well as by the Organization Levels
available in the system (for example these can be Division, Department, or Location).

e Within the Pay Policies section, a user can assign the specific Pay Policies they’d like the report to limit by. If none are moved to the Assigned section
then all Available options would be applied as the parameter for Pay Policies.

o The Date Range, Grouping, Sorting, and Output options allow a user to further customize how the report is run and how it will display the found results.
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Common Functionality
These are functions that are shared within all out-of-box LightWork Reports and are found within the Parameter Screen.

e For Employee(s) selection: These options allow you to select My Employee (employees who have been configured for your user to have access to within
User Security such as Direct Reports), Specific Employees (employees selected from a list of employees your user has access to), and Selected
Organization Levels (which would allow you to refine results based by Company as well as Company Specific Organization Levels).

o Date Range selection: Most reports allow you to utilize Pay Period selection which would automatically fill out the ‘From Date’ and ‘To Date’ parameters
for your report. If you desire more specific control over the timeframe queried as part of this report, feel free to make your selections for the To/From
fields.

e Output Type selection: Output type allows you to select the method in which your report is delivered. All reports can be exported into a PDF or Excel.
Note: If the PDF method is selected a new tab will be opened which may be prohibited by pop-up blockers. If the Excel method is selected the report will
be brought directly into a CSV file to open in Excel and formatting may be affected. Formatting may require manual intervention.

Each of these reports is controlled by a ‘securable’ which allows for efficient control over what users can have access to them. This security measure allows
Administrators to easily grant/remove access to these tools.

If you have any questions regarding these reports, their functionality, or potential customizations to make these work better for your organization, please
reach out to the LightWork Team at Support@lightworksoftware.com.
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Current Employee Timecards
Available Parameter(s): Company List.

Print Daba: 375280k

J EmpID‘,!EE Timesheet Pariod: (1113802 10 DY 0280E

Dunedin Enterprises - US
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Employee Punches

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

Print Dake: 342022

J Pu nd’] D'Etails Pasrioa: 27102020 bo 37LOFA02Z

Dunedin Enterprises - US

CrarsTord, Kevin C.
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Employee Setup List

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

IPrimt Do 37472022

4 Employee Setup Review

Dunedin Enterprises - Canada

Employes Bryan, Marilyn Alison [A) Primary Manager
Employes Type Fzgular Full Tame: (RFT} ODganicy tion Levels

Salary f Hourly H D isiena Conafian Operations {00

Pay Policy Howsrty (HOURLY) Department Production - Canada (PRODY

Haliday Palicy HOT ASSIGNED Liscmtiom Wisstern BC office (W)

Ceefault Shift HOT ASSIGMED Cost Center HOT ASSIGHED

Last Hirs Jariaey 10, 2008

Employes Daolite, Theodore M (A) Primary Manager
Employes Type Fagualar Full Timsz {RFT] Orgarsiiateon Levels

Salary f Hourly = (Dl ey Canadian Operations (T0)

Pay Policy Salary (Salkry) Department Production - Canada (PROD)

Hailitary: Pakicy Tiesting VWhdth (Testing Width) Location Wstem BC office (W)

Ceefault Shift HOT ASSIGMED Cost Center HOT ASSIGHED

Last Hire Janary 10, 2008

Employes Donme, Jane Martha (A) Primary HManager Daouglas, Shirley
Esmployst Type Ragular Full T (RFT) Dwganiration Level

Salary I Hourly H Doy ibzmry Canadian Dperations (00

Pay Policy Hourty [HOURLY) Department Ad minstration | ADMIN)

Hailitary: Pakicy MOT ASSIGMED Location Wstem BC office (W)

DeeTaiilt Shift HOT ASSIGNED Cosl Canbir NOT ASSEGMNED

Last Hire March 02, 2008

Employes Emerson, M (A) Primairy HManager
Bl iy Ty MOT ASSIGHED DA a tean Lk

Salary  Hourly s [t NOT ASSIGKED

Pay Poly Salary (Salkey) it NOT ASSEGMNED

Holiday Policy Tiesting Whdth (Testing Wish ) Location HOT ASSIGHED

DeeTaiilt Shift HOT ASSIGNED Cost Canbir NOT ASSEGMED

Last Hire Oohober 14, 2009

Employes Haley 111, Jobhn Rees (A) Primary HManager Lamar, Nelson
Employes Type Fagpalar Full Tierez {RFT]) Drganization Levels

Salary | Hourly H Divisann Canafian Operabions {C0)

Pay Poby Hoisrty (HOURLY) epartmint Sales [SALES)

Holiday Policy HOT ASSIGMED Location Wistern BE office (W)

DeeTaiilt Shift HOT ASSIGNED Cost Canbir NOT ASSEGMED

Last HirFe Manch 28, 2007

Gemerated FO22-03-04 & S:30 pm Fage 1 of 34
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Hours Entered by Organization Level
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, and Output

Type.

Prink Date: 3052022

¢ Hours Entered by Organization Level Perod: 022872012 0 03 137202

Dunedin Enterprises - US

(1Y Salary - Sum 7100 2,00 0.00 am 5 INT

L o oy prered E 2l ikn mnloys
A HOUALY 200 2m 0.00 oo M RFT

Craig, John
Genrated H22O309 0 %13 am Fage 1 of &
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Hours Entered by Organization Level (with Unit Hours)
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, and Output

Type.

Print Date: 3/9/2022

¢ Hours Entered by Organization Level (with Unit Hours) Parlad: G2/mms mm T
Dunedin Enterprises - Canada

Waltians, Josh

Administration - ADMIN

Donne Jane

Human Resources - HR
Jones, Adrian

Materals - MATERIALS

Taro, Patrick

Production- Canada - PROD
Bryan, Marllyn
Dolite, Theadore
Jang, Richard
Lamar, N elson
MacHeath, Fetch
o'Dade, Alan
Tailor, Strab
Tinker, Bill
Taore. Conn

Sales - SALES
Haley 11, John
Plumiin, Ernest

Status Fay Policy Hours Entered Regular oT1 or2 Sal/Hourly EE Twpe UnitRate
Ll HOURLY o.oo H RFT 1176
Dunedin Enterprises - US

Gideon, Jason
Henry, Anni

Hotchner, Aaran

Reld, Spence

Tester, Example
Thundercloud, Wentwaorth
Voligrad, Marcus
Zamolodchikova, Katya

Accounting - ACCOUNTING
Caputo, Marcy
Cogar, Meghan
Colbert, Maderia
Douglas, Shirkey
Frums, Rick
Glleta, Suzanna
Graham, Thomas
Lakesman, Bath
Reld, Susan

Administration - ADMIN
Encinia, Nick
Jones, Ken
Juarez, Marlan
Miller, Ben
Marency, Janice
Short, Robin
Smith, Matt
Stewart, Mary
Wilson, Samual
wang, Will
Wright, Willlam

Hardware - HARDWARE
Darkwaolf, Duke
Hermandez, Jasaph
Latter, shane
MacDonald, Margaret
Smith. Michelle
Sorum, Guy
Steward, Halley
@ LLAs am Page 13
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Payroll-Based Journal ‘PBJ’ Setup Review
Available Parameter(s): None. This report does not have filtering parameters in place; it simply pulls configured pay codes and locations associated with the
Payroll-Based Journal set-up.

4 Payroll Based Journal - Setup Review

Description s
FAat Amount FLAT
Paid Time Off PTO
Regular Earning Reg

Configured Location(s

Description PB] Job Classification PBJ Labor Type
East Division Office (EAST) Administrator (1) Administration Services (1)
Genersted | 2022-03-09 @ 3:29 prm Page 1of 1

PR} SetupReview.pt
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Payroll-Based Journal ‘PBJ’" Staff Hours

Available Parameter(s): Settings (Year, Quarter, Use Date Range, Facility ID, and State), Company and Organization Level(s) selections.

Facility ID: 123
4 Payroll Based Journal - Hours Stte:
From: 01,;01/2022 to 03/31/2022
PB] Pay Type
Work Date PBI] Job Title Hours
No applicable records found
Generated | 2022-03-09 @ 4:40 pm Page 1of 1

P Hours.pt
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Pay Code Running Total for Date Range

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, For Pay Code(s),
Grouping, Sorting, and Output Type.

. . Print Date: 3/9/2022
¢/ Time Summary - Attendance Running Total Period: 1307/2022 to 03/13/2022
Dunedin Enterprises - US
Allen, Hugh
Pay Code Work Date Hours Running Total
Reqular Earning 03/08/2022 0.00 0.00
Total: 0.00
Amentle, Jonah
Pay Code Work Date Hours Running Total
Regular Earning 03/08/2022 37.00 37.00
Regular Earning 03/09/2022 32.00 32.00
Total: 69.00
Astbury, Clint
Pay Code Woirk Date Hours Running Total
Regular Earning 03/07/2022 9.00 .00
Vacation Pay 03082022 12.00 12.00
Sick Pay 03/09/2022 0.00 0.00
Flat Amount 03/10/2022 0.00 0.00
Total: 21.00
Connery, Christine
Pay Code Work Date Hours Running Total
Regular Earning 03/08/2022 0.00 0.00
Total: 0.00
Henry, Annie
Pay Code Work Date Hours Running Total
Regular Earning 03/07,/2022 1.00 1.00
Sick Fay 03/07 2032 19.00 -19.00
Regular Earning 03/08/2022 12.00 12,00
Regular Earning 03/09/2022 4.00 4.00
Total: -2.00
Generated 2022-03-09 @ 4:47 pm Page 1 of 1
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Shift Based Absences

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting and
Absences Only, and Output Type.

Print Date: 3/9/2022

/ Time Summary - Shift Absence Report Period: 01/01/2022 0 03/0872022
Dunedin Enterprises - US
Human Resources - HR

Employee Name Wark Date Shift Stairt End Absence Status
Bell, Veronica 02/28/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/01/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/02/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/03/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/04/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/05/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/06/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/07/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/08/2022 7:00 am 2:00 pm Absent
Bell, Veronica 03/09/2022 7:00 am 2:00 pm Absent
Quality Assurance - QA
Employee Name Work Date Shift Start End Absence Status
Shields, Marilou 02112022 7:00 am 2:00 pm Absent
Shields, Marilou 02/22/2022 7:00 am 2:00 pm Absent
Shields, Marilou 02/23/2022 7:00 am 2:00 pm Absent
Shields, Marilou 02/24/2022 7:00 am 2:00 pm Absent
Shields, Marilou 022572022 7:00 am 2:00 pm Absent
Shields, Marilou 02/26/2022 7:00 am 2:00 pm Absent
Shields, Marilou 02/27/2022 7:00 am 2:00 pm Absent
Shields, Marilou 0272872022 7:00 am 2:00 pm Absent
Shields, Marilou 03/01/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/02/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/03/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/04/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/05/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/06/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/07/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/08/2022 7:00 am 2:00 pm Absent
Shields, Marilou 03/09/2022 7:00 am 2:00 pm Absent
Generated 2022-03-09 @ 4:51 pm Page laf 1

TimeShiftibsence. ipt



Shift Based Missed Punches

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and

Output Type.

/ Time Summary - Shift Missed Punches Report

Dunedin Enterprises - US

Employee
Allen, Hugh
Ament, John
Ament, John

Amant, John

Generated 2022-03-09 @ 4:53 pm

Work Date
03/08/2022
02/28/2022
03/01/2022

03/02/2022

Shift Start
8:00 pm
8:00 pm
8:00 pm
8:00 pm

End

8:00 am
8:00 am
8:00 am
8:00 am

In Time
2:18 pm
12:00 am
12:00 am
12:00 am

In Status

Early
Early
Early

Out Time

Print Date: 3/9/2022

Period: 02/28/2022 to 03/13/2022

Out Status

MP
MP
MP
MP

Page 1 of 1
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Shift Based Tardies

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

Print Date: 3/9/2022

J Time Summar‘{ - Shift Tardy RepOrl: Period: 01/01/2022 to 03/13/2022

Dunedin Enterprises - US

Employee Work Date Shift Start End In Time In Status Qut Time Out Status
Allen, Hugh 0Z/08/2022 8:00 pm 8:00 am 2:18 pm Early MP
Ament, John 02/28/2022 8:00 pm 8:00 am 12:00 am Early MP
Ament, Johm 0301,/ 2022 8:00 pm 8:00 am 1200 am Early ME
Ament, John 03/02/2022 8:00 pm 8:00 am 12:00 am Early MP
Astbury, Clinit 0307/ 2022 8200 pm 8:00 am 12:00 pm Early 9:00 pm Earty
Shields, Marilou 02/12/2022 7:00 am 2:00 pm 12:00 am Early MP
Shields, Marilou 02/13/2002 7:00 am 2:00 pm 12900 am Early MP
Shields, Marilou 02/14/2022 7:00 am 2:00 pm 12:00 am Early MP
Shields, Marilou 02/15/2022 7:00 am 2:00 pm 12:00 am Early ME
Shiglds, Marilou 0Z/16/2022 7:00 am 2:00 pm 12:00 am Early MP
Shields, Marilou 0Z/17/2022 7:00 am 2:00 pm 12:00 am Early MP
Shields, Marilou 02/18/2022 7:00 am 2:00 pm 1200 am Early ME
Shields, Marilou 02/19/2022 7:00 am 2:00 pm 12:00 am Early ME
Shields, Marilou 02/20/2022 7:00 am 2:00 pm 12:00) am Early MP
Shields, Marilou 02/21/2022 7:00 am 2:00 pm 12:00 am Early MP

Generated 2022-03-09 @ 4:59 pm Page 1 of 1
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Time Change

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting and
Output Type.

4 Timesheets to Review - Time Change Affected

Dunedin Enterprises - US

Print Date: 37152022

Employee Asthury, Clint (DEU)

In

Timesheet Key: 11178
Qut Overridden Out Line Notes
Timesheet: 03/12/2022 9:00PM 037137002 3:00AM A *Time Change: -1 How OutTime o adjst
caiiation
Punches!
Riwitv R re MeNes
Reason:

*Teme Cnange. I o CurTions 10 kst CruiNon

*Tome Change: Mansal Rieview - Smployer Joakad v or oot during the Sme change o

Genemted 2022-00-15 @ 5:24 pm

Page 1of 1
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Time in Lieu - Summary

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

. . Print Date: 3/10/2022
‘TIITIE II"I LIELI = Summaw Period: 11163021 to 12/15/2021
Test Organization Name
Qualified Employees
Employes Hours Worked Min Threshold Below Threshold Max Threshold Time In Lieu Owed
Smith, Winniz 201.53 165.00 198,00 143
MNon-Qualified Employees
Employesa Hours Worked Min Threshold Below Threshold Max Threshold Time In Lieu Owed
Anderson, Archer 1.2 165.00 198.00
Anderson, Joshua 181.23 165.00 198,00
Anderson, Mekssa 131.50 16500 -33.10 158,00

Generated 2022-03-10 @ 3:21 pm

Page 1 of 1
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Time Off Pay Code Check Balances

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

/ Time Off Pay Code Check Balances R
Dunedin Enterprises - US
Allen, Hugh F

Pay Cote Dessiz iption Date o et

;
i
:
|
|
i

[T
HOL aary ST [T
HOL iy o810 [T
s Wacanon ey 7.00
AL Wacabon EYEL .00
AL Wacabon =N 1200
s acanen 3000y 200
s Wacanen 228001 et
[ Wacanen [Tt T
AL Wacabon 2SR 180
s Wacanon [T 1200
Astbury, Cink - Holiday [HOL) Pas Tetal Requested Halday Hours: S0
Unavailable Holiday Hsurs: 15.00 Auailable Woliday Hours: 7200
Pay Cose Desses iptian Date L ——
Sk Sick [T [T
Sk Sick [T T [
Sk Sick WY &5
Astury, Ehnt - Hingss [1LL] Pas Tatal Risgusistiod i Houri: 1150

[3 = 2308l .00
WAL “vacaten S T80
AL aalin AL w00
[ Wacanen ey .00
[ Wacanen A/ LORL 100
AL Vacaton LT T 00
WAL “Vacaton BT e
AL Wacanen 2251 .00
AL Wacanes 2T T 200
Aatbury, CHnL - Vacation [VAC] Plan Tiotall o usidind Vacitice Houri: $L00
Unavallable Vacstion Howrs: - 79,00 Awailable Wacation Hosss: 800

[T Wacanen anLaa 100

AL Vacston Bl e g

Gaverated JOI3431L @ LLAD g 1 0d 1



Time Off Request List
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Grouping, Sorting, and
Output Type.

Print Date /142022

J Time Off Request List Pesing: Y142021 & YY1

Dunedin Enterprises - US

Cramford, Kevin C.
Start Date End Date Mours Pay Code Created  Warnings
MY0L00] S004M L0 TH0PM 1108 WAC
08302001 S:004M 09302001 2-00PM 5.00 AT Scbmitmed o8/30,2021
Baind, Jon Warren
Start Date End Date Mours Pay Code Status Created  Warnings
05/10/2001 S:004M 097102001 S004M 0.00 HOL
CR/INTL ED0AM AL E00PM 12.00 HOL Scbmitted Ml
CH/ST0IL E00AM CO/UE001 Z00PM .00 HOL Submitted 09,08/2021
3192001 S00AM 037192001 11:004M 100 A Takian | Appiied Ts Timsshast ez
CLAT00L SO0 CI/IE2001 100 5.00 WAC Cancees 31872001
Stewart, Mary A
Start Date End Date Mours Pay Code Status Created  Warnings
O4ILIAL E004M 4222001 10:004M 200 Sk 42,2021
DALIIL ED0AM BAZYTL 12:00PM 400 Sick Deriedt 4717021
Gasper, John
Start Date End Date Hours Pay Code Stahu Created  Warmings
G401 SO0 03242001 100 7.00 NAC =
CNIVIIL ED0AM 027N 100PM 7.00 NAC Deriedt 03731 DURLICATE
G E00AM 03001 EO0OPM 12.08 wAC Deriest 0373021  DUPLICATE
Asthury, Clint
Start Date End Date Mours Pay Code Status Created  Wamings
CR2L00L B00AM 4212001 S00PM 9.00 HOL Submittied EETEE
08092001 E004M 09092001 100PM 7.00 HOL Snmamea 09,08,2001
CR/LINDL B00AM CAML001 R00AM 0.00 HOL Taken | Appiied T Timesheet 09,01,2001
CALINAL B00AM CAMYNAL E00AM 0.00 HOL Taken | Appiled T Timesheet 08,0171
UL B0 4222001 1-00PM 5.00 HOL Derieat 2L
421001 E00AM 4212001 11:004M 100 HOL Deriext o4zL001
ORI E00AM 0323001 533 9.00 Sk Agproved 0102001  DURLICATE
CNIVIIL E00AM TV 2H0PM .00 VAT Cancelled G2IVMIL  DURLICATE
GV 00PM SN EIIM 5.00 VAT Aggicnid SII03031  DUPLICATE
ORI E00AM 0323001 223 7.00 Sex Agproved 0102001 DURLICATE
CRINI0L MEIAM  CAONNOL 300PM 5.00 VAT Agproved G001 DURLICATE
CNINIMAL R00AM CINHAL EBOPM 12.08 WAC Cancelled G  DURLICATE
G R0 03/21/2001  &00PM 12.08 vAC Cancalied [T
3202001 S004M 03202001 S00PM 12.00 waC Canceies o201
LLTETE i R G 2H0PM .00 VAT Cancelled TV DURLICATE
G R0 A1 0P .00 VAT Cancalled S2ANA1  DUPLICATE
19001 S00AM 037192001 00 6.00 VAT Canceies IONI1  DURLICATE
CNIA00L R00AM /4001 00 7.00 VAC Taken | dpclied T Timedhoet UL

Gt ated 803 AY 4 @ FAd g Page bl |



Time Off Requests By Pay Policy
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Date Range, Include Request Status Options
(Submitted, Cancelled, Approved, Denied), and Output Type.

Primt Outs: 1132200

/ Time Off Requests by Pay Policy i g

Request Status{es)- A¥

Dunedin Enterprises - US
eatypuyptiy
Gasper, John DEU 10246

Agpeoval Notes  Cu e

Astbury, Cnt DEU 10304
Manager  Morency, Jence TotsiMowrs 1200
Statzs  Dweted Sobemtted L3I0 108 g
from  1AY21 308 am Acton User  Adrasaasy, #3
T IV EWen Action Dats 3321 19 m
Type  Viecston fey (VAC)
Approvel Notes Dt = cho 1 the Procems Thme OF smeton n MaruQh
Maneger Moy, Jenee Totsl Howrs 1200
Status  Cancalied Submitted  NI4I1 4% g
frem A2 190am Actmn User  Asreiaas R
Te I 490 m Action Dets 42921 %13 e
Type Sk Pay (Seh)
Rugesst Notes  Twang SCHTWORK- 3841
Moneger Moy, Jecs Totsl Nowrs 1600
Status  Pustially Tubes Subwetted  JINIL 268
frem 1IN 400w Acton User  Adverasas TR
LR T Action Dsts  J/IWIL %) pm
Typs  Vecaman Pay (WAC)
Approval Notes Ay ¥ cwen < Sen
Wagunst Notes  chay Sy,
P e Meurs
/A Lo en Bawe W e s
CNULNII S0 en QAL 00 e i
Owerrtun o 21 - - Cowir e Matee
rem 2t 49 e
™ 121 v e
Morager  Morwy, Jenes P
Statun  Takan Submetted NN 84 g
Prem 332 490 am Actima User  Adveratias 118
™ 12N B em Action Dete  YIY31 B0 pm
Tyws  Shk Puy (i)
Approval Matms AU TN N Caar 5 G
Maneger My, Jeves Totel Nuws 00
Matea Lmrtant Sulwitted  VIN2 AN
Prom  JIN2 808 e Actiun User  Adveramas 1
T 042 1 en Action Dete Y1331 &7 pm
Tyme Ve fay (NAC)
Poen ™ s
AL G en WA 300 pw "o
VI 200 em WOV 400 pw e
WAL 400 en WOVNT 300 pw 1%
Manager My, s Tokel Huws 1200
Sere  Tehen Sulewined L33 20 m
Prom  JIN A0 e Actian User  Adwssamaor,
T N2 4w Action Dute 3333 504w
Tywe Ve fay (WAC)
Agprovel Matas NI N e s
o XG4 @ 2 B3
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Time Off Requests By Manager
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels, Direct Reports Only), Date Range, Include Request
Status Options (Submitted, Cancelled, Approved, Denied), and Output Type.

- Print Dute: 3/14/302
4 Time Off Requests by Manager Pariod:1/L/HIZE LEONA0AH m 314
Ament, John DEU - 10245
from LD Edbam PP —
Ye VI Subem Submittad VI 1156
Typs  Waalion My [VAC) Acticn User
Total Hours 000 Action Date

Request Motes  chacking i st | get mock talieg e ot emensgh tima

From YA B0 Stebus  Aporoved
Te AT BE0SEm Submimed 31512 B0 e
Typa  Waation by (WA0) Action Usar  Adan, Hugh P
Total Hows 1180 Action Babe  LT12 EIS gm

Approval Motes  appruee

Frem  YHEAQE E0bam States  Approved
To  YMQAT 0SpE Submittad 22 EUL g
Typs  Wacation Py (WAC) Action Usar  Adan, Hugh P
Totsl Hows 1550 Acties Daba X ELL g
From Ta Hour
YEAD koSan LR Aol pm a0
YT B0 AW N0 pa 08
From YA E00anm Statas
To YWD S08pm Submittad I EX g
Typs  Wacation Py (WAC) ctian Usar
Total Hours 000 Aection Diaba
From  VHAY E0ban Stites
Te Yy Xopm Submittad 21X B2 g
Typa  Waation Pay (W) Actizn Usar
Total Hows 1700 Action Data
From Ta Houn
YHAE B0Sam AW 00 pa 1180
YR el am YT 280 pm a8
Ganaria JELIONH B B4 g )
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Time Worked X Days In A Row

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Sorting, and Output Type.

4 Time Worked - Days In A Row Pt Dt /147282

Pariad: 1110712807 15 O5/167 20122

Dunedin Enterprises - US
[r—

Sk, Marilos kG110 2E33-01-36 H 8 g | Hag BT

Carmrues 020016 § 84 Page 1L
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Timesheet Approval Check

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, and Output Type.

Prink Date: 3157002

J Timesheet Approval Check Pariod: L2021 tn 0162022

Dunedin Enterprises - Canada
Pay Period:  01/03/2022 to 01/09/2022

Missing Timesheet(s)

Original Hire

A Acive: DLI0R0E 0L/ 1072008
Donne, Jane Hartha A Active 00/01/2008 E/0172008
Haley I, John Ross A Active: 3/28/2007 0323872007
Hoiden, Robert L A A 03170 w100
Jang, Richard Gerida A Acive 28207 T
MacHeath, Fetch A Actve 01102008 DL/ 10y 2008
Mg, Timathy T Terminatsy 050972020 052020 08052021
Phumiin, Emist Maz A Achive DE252009 DE2572009
Tiest, Social A Active: 102372009 02372019
Tirker, Bl Spry A Active DE30/2009 DE32009
Toore, Conn Bart A Acive 802 00
Toro, Patrick Delt: A Active Da1172020 051472020
\Waltians, Josh Tre: A Acive B0a2mD [T )
Generated 2022-03-16 @ 2:17 am Page 1 of 337
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Timesheet Detail by Pay Code

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policy, Date Range, Pay Code selections,

Grouping, Sorting, and Output Type.

4 Timesheet Detail by Pay Code

Dunedin Enterprises - Canada

Pay Code Date
Dailite, Theadone

Regl /162021
Regl Q3172021
Regi 08/0L2021
Denme, Jane

PREMILIM /1372022
Janes, Adrian

Regl 8012021
Lamar, Nelson

Regl 8012021
Mactieath, Fetch

Regi 1100672021
Regl 110772021
O'Dade, Alan

Regl o8/01/2021
Tailor, Strab

Regi 08/01/2021

Dunedin Enterprises - US

Pay Code Date
Allen, Hugh
05/10/2021

05/11/2021
0511272021
oB/01/2021
o2/zs22
30022

0511072021
51172021
062172021
7182021
[
712172021
7132021
080172021
ezl
2021
EfH2021
0B/0E 2021
08/15/2021
o172
11872022
0113172022
02012022

§EfEiEEEEEEEFFEEEfEFEEEE

Genarated 2022-03-16 @ 10:33 am

000

000

B.00

B.00

=000

=000

Hours

Primt Date: 3162022
Period: 03/16/2021 to 03/16/2072

Group Total 1 433.00

Empioyes Total: 84.00

Emgloyes Total: 13.00

Employes Total: 80.00

Empioyes Total: 50.00

Empioyes Total: 16.00

Empioyes Total: 50.00

Empioyes Total: 50.00

Group Total 1 7,615.36

Employes Tatal: 109.00

Employes Total: 152.23

Page 1619
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Timesheet Detail with In/Out Actual

Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Date Range, Pay Code selections, Grouping,
Sorting, and Output Type.

Print Date: 3162022

4 Timesheet Detail With In/Out Actual o i

Dunedin Enterprises - Canada

Dulite. Theodore - 100100

IDaite: Timse In Time Out Pay Code: Reg Hrs OT1 Hrs OT2 Hrs Reason
162021 T L2:00 am Regi 4m oo 0o
/17021 Wed 12:00 am Regi oo oo (1]
08/01,2021 Sun 11:58 pm 11:59 pm Regi B0 o0 oo

IDate Tinse In Time Dt Pay Code Fieg Hrs OT1 Hrs OT2 Hrs Reason
03132022 Sun 7400 pm 0 am PREMILM 1200 L1 [

13.00 0.00 0.00
Date Tinee In Time: Ouk Pay Code Fieg Hrs OT1 Hrs OT2 Hes Reasen
08/01/2021 Sun 11:58 pm 11:59 pm Regi 000 0 oo

£0.00 0.00 0.00
Dt it In Tim: Ot Pay Cod Rig Hrs OT1 Hrs OT2 Hes Reasen
08/01/2021 Sun 11:58 pm 11:59 pm Regi 0.0 0 oo

£0.00 0.00 0.00
Dt it In Tim: Ot Pay Cod Rig Hrs OT1 Hrs OT2 Hes Reasen
11052021 sat 700 pm 3:00 am Regi a0 LT oo
1072021 Sun 7400 pm 3:00 am Regi s L] L1

16.00 0.00 0.00
IDate Tinse In Time Dt Pay Code Fieg Hrs OT1 Hrs OT2 Hrs Reason
08/01/2021 Sun 11:58 pm 11:59 pm Regi 00 LT L1

£0.00 0.00 0.00
IDate Tinse In Time Dt Pay Code Fieg Hrs OT1 Hrs OT2 Hrs Reason
08/01/2021 Sun 11:58 pm 1159 pm Regi 0.0 L1 [

£0.00 0.00 0.00
[Employee Count= 7 Group Totals: a33.00 0.00 0.00

Generabed 2022-03-16 @ 10:36 am Page 1 of 14



Timesheet Detail with In/Out Shift
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Date Range, Pay Code selections, Grouping,
Sorting, and Output Type.

. . Prink Diate: 3152022
J Timesheet Detail Pariod: 03/16/2021 ta /16022

Dunedin Enterprises - Canada

Dellite, Theadore
Pay Code org2 b Case Day  StartDate & Tme Lunch End Timie Shant Rig om Other
Rag Froduton Canafs  LINESLR Tee  IIER0L 12008 000 12:008M @ 400
| Daily Total: __4.00 .00 o0 |
Feg Fodutom Carada LINESLR Wed 317021 12:008M 000 1zo0aM = 000
| Dadly Tetal:__0.00 0.00 oo |
L Week 1 Total: _4.00 2.0 noo |
Feg Froduton Canata  LINESLP Sun U/ 11:5EPM To0 1isae = .00
Daily Totak: __50.00 0.00 100
Wtk 2 Total: _50.00
Employes Total:  54.00 0.00 a00
Page 1 of 101

Generated 2022-03-16 @ 10:38 am



Timesheet Summary
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policies, Date Range, Grouping, Sorting, and

Output Type.

¢ Timesheet Summary

Dunedin Enterprises - Canada
Production- Canada - PROD

Regi Total

Hours

Dolits, Theodore - 100100 84.00 84.00
Lamar, Nelson - 100700 80.00 80.00
MacHeath, Fetch - 100300 16.00 16.00
O'Dade, Alan - 100200 80.00 80.00
Tailor, Strab - 300100 80.00 80.00

Total

Generated 2022-03-16 @ 10:43 am

Print Date: 3/16/2022
Period: 03/16/2021 to 03/16/2022

Page of 18
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Timesheet Summary - OT
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policies, Date Range, Grouping, Sorting, and
Output Type.

Print Date: 3/16/2022

J Timesheet Summary oT Only Period: 03/16/2021 to 03/16/2022

Dunedin Enterprises - US

Blurton, Lex - 10267

Pay Code Date ot oT2

Reg 05/10/2021 10.00 0.00

Reg 05/23/2021 5.00 0.00

Blurton, Lex - 10267 - OT Totals 15.00 0.00

Cogar, Meghan - 10240

Pay Code Date oT1 oT2
Regi 03/14/2022 6.85 oo
Regi 03/29/2021 6.00 [iXili]
Regi 03/30/2021 6.00 0.00
Regi 11/06/2021 1.00 [Xili]
Reqgi 11/07/2021 100 0o
Cogar, Meghan - 10240 - OT Totals 20.85 0.00
Pay Code Date oT1 oT2
Reqgi 03/29/2021 11.00 0o
Sick 040142021 12,00 LX)
Colbert, Maderia - 10262 - OT Totals 23.00 0.00
Pay Code Date oT1 oT2
Regi D6/29/2021 2.00 LX)
Regi 05/20/2021 3.00 X1}
Reqgi 07/01/2021 7.00 [iXili]
Craig, John - 115 - OT Totals 12.00 0.00
- 0T Totals 70.85 0.00
oT1 oT2
Pay Type Totals 70.85 0.00
Generated 2022-03-16 @ 10:44 am Page 1 af 1
TimeshaetSurmmanyOTON. Mt
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Timesheet Summary Above X Hours
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policies, Date Range, Grouping, Sorting,
Hours Above, Show Detail, and Output Type.

Print Date: 3/16/2022

¢ Timesheet Summary Above 0.00 Hours period: /16/2021 to /1872022

Dunedin Enterprises - Canada

Pay Code Date Regular Hours OT1 Hours OT2 Hours Total Hours
Dolite, Theodore - 100100 &4.00 0.00 0.00 84.00
Donne, Jane - 200200 13.00 0.00 0.00 13.00
Jones, Adrian - 042 80.00 0.00 0.00 80.00
Lamar, Nelson - 100700 80.00 0.00 o.00 B80.00
MacHeath, Fetch - 100300 16.00 0.00 0.00 16.00
O'Dade, Alan - 100200 £0.00 0.00 0.00 B80.00
Tailer, Strab - 300100 80.00 0.00 0.00 80.00

Dunedin Enterprises - US

Pay Code Date Regular Hours OT1 Hours OT2 Hours Total Hours
Allen, Hugh - 151 109.00 0.00 o.00 109.00
Ament, John - 10245 15233 0.00 0.00 152.23
Amentle, Jonah - 111023 21.00 0.00 0.00 91.00
Andrews, Clay - 10236 £8.00 0.00 0.00 88.00
Astbury, Clint - 10304 77.00 0.00 0.00 77.00
Azevedo, Sue - 10011 40.00 0.00 0.00 40.00
Baird, John - 120 21.00 0.00 0.00 91.00
Baird, Jon - 120 28.00 0.00 o.00 28.00
Barne, Shan - 1223 0.00 0.00 0.00 0.00
Barnes, Shannon - 152 £0.00 0.00 0.00 B80.00
Bell, Veronica - 109 80.00 0.00 0.00 80.00
Black, Joseph - 24 &2.00 0.00 o.00 B82.00
Blurton, Lex - 10267 310.00 15.00 0.00 315.00
Bronson, Carlton - 10291 £0.00 0.00 0.00 B80.00
Callman, Miah - 10258 80.00 0.00 0.00 80.00
Cambridge, Ryan - 10255 80.00 0.00 o.00 B80.00
Cameron, Nancy - 10242 &0.00 0.00 0.00 80.00
Caputo, Marcy - 10294 £0.00 0.00 0.00 B80.00
Cogar, Meghan - 10240 40.00 20.85 0.00 60.85
Colbert, Maderia - 10262 16.00 23.00 o.00 39.00
Conley, Ashley - 10293 &0.00 0.00 0.00 £0.00
Connery, Christine - 10290 48.00 0.00 0.00 48.00
Craig, John - 115 14.00 12.00 o.00 26.00
Crawford, Kevin - 10229 54.75 0.00 0.00 54.75
Cullen, William - 144 £0.00 0.00 0.00 £80.00
Darkwolf, Duke - 203 37.00 0.00 0.00 37.00
Douglas, Shirley - 146 115.00 0.00 0.00 115.00
Draydson, Sally - 10299 #0.00 0.00 0.00 80.00
Folegan, Noah - 10254 £0.00 0.00 0.00 B80.00

Generated 2022-03-16 @ 10:45 am Page 1 of 3
Timesh SummaryAbove KHouwr's.pt



Timesheet Summary by Week
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policies, Date Range, Grouping, Sorting, and

Output Type.

¢ Timesheet Summary by Week

Dunedin Enterprises - Canada

Print Date: 3/16/2022
Period: 03/16/2021 to 03/16/2022

PREMIUM Regi Total Hours
Daolite, Theodore - 100100 2021-03-14 0.00 4.00 4.00
2021-08-01 0.00 80.00 80.00
Donne, Jane - 200200 2022-03-07 13.00 0.00 13.00
Jones, Adrian - 042 2021-08-01 0.00 80.00 80.00
Lamar, Nelson - 100700 2021-08-01 0.00 80.00 80,00
MacHeath, Fetch - 100300 2021-11-01 0.00 16.00 16.00
O'Dade, Alan - 100200 2021-08-01 0.00 80.00 80.00
Tailor, Strab - 300100 2021-08-01 0.00 80.00 80.00
Total 13.00 420.00 433.00
Dunedin Enterprises - US
0050 FLAT HOL MIL oTl PC PREMIUM Reg
Allen, Hugh - 151 2021-05-09 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2021-08-01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2022-02-20 0.00 0.00 0.00 0.00 0.00 0.00 0.00 8.00
2022-03-06 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Ament, John - 10245 2021-05-09 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2021-06-20 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2021-07-18 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Page 1 of 10

Generated 2022-03-16 @ 10:47 am
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Timesheet Summary by Week
Available Parameter(s): Employee Selections (My Employees, Specific Employee, Selected Organization Levels), Pay Policies, Date Range, Grouping, Sorting, and
Output Type.

. Print Date: 3/16/2022
J Timesheet Flash Period: 03/16/2021 to 03/16/2022
Dunedin Enterprises - Canada
Labor Hours Hours Amount %o Total
PREMIUM 13.00 24863 0.05
Regi 420000 11,438.02 245

Dunedin Enterprises - US

Labor Hours Hours Amount %o Total
0050 000 0.00 0.00
FLAT 14.00 35,427.45 7.57
HOL 00D (K] 0.00
MIL 150000 281482 0.60
aT1 7085 1,605.34 0.34
PC .00 108.00 0.0z
PREMILIM 54.00 88581 019
Req 458,53 B0,041.49 1711
Real 6,801.98 307,263.91 B5.69
Sick 42.00 38223 0.08
WALC 15.00 26,590.59 5.69

Enterprise/Global

Labor Hours Hours Amount %o Total
PREMIUM 43.00 924.88 0.20
Regi 025 538 0.00
Total 8,091.61 467,746.53

Generated 2022-03-16 @ 10:49 am Page 1 of 1

sheetSummaryFash. et
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Thank You

Need More Info? Contact your LightWork Representative with any questions.
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